
 
 

English Handbook 2021-22 

The Team 

1. The English Department at Talbot House School comprises: 

a.  Steve Handford: a qualified subject specialist with over 25 years of experience teaching 

English in mainstream and specialist settings up to Level 3, as well as a background in 

alternative education delivery in the charitable sector. 

b. Sam Smith: a qualified teaching assistant with 3 years’ experience.  Sam has supported 

teaching and learning in the Primary and Secondary provisions of the school and is also 

part of the Reading Intervention Team 

2. The wider team incorporates other members of staff who support the delivery of English in a 

variety of ways.  These are as follows: 

a. Owen Hughes: a qualified teaching assistant who teaches Literacy lessons that focus on 

Spelling, Punctuation and Grammar (SPAG) as well as being part of the Reading 

Intervention Team 

b. Lynda Dixon: a qualified and experienced teaching assistant who is a part of the Reading 

Intervention Team 

c. Ron Brown: a qualified teacher who in addition to his other subjects is part of the 

Reading Intervention Team 

d. Rochelle Graham: a qualified English teacher who provides outreach provision to pupils 

who are not regularly in school and who provides another element of the Reading 

Intervention Team. 

Assessment 

3. At Key Stage 3 we assess pupils in a variety of ways that support progress, identify gaps and 

enable development towards recognised educational outcomes.  The main features of this 

framework are: 

a. Baseline assessments.  These are conducted in Key Stage 3 (KS3) and Key Stage 4 

(KS4) at the start of each new academic year and cover Reading, Writing, Speaking, 

Listening and Communication.  At KS3, the judgment is whether pupils are Emerging, 

Secure, Developing or Mastering the curriculum. At KS4, a predicted GCSE grade 1-9 is 

allocated. 

b. Reading assessments using the Salford and Suffolk reading tests are conducted twice a 

year.  These track progress for learners in KS3 and KS4 and support weaker readers to 

develop.  They categorise readers into priority groupings and identify those who need 

extra support for reading. 

c. Termly assessments.  After baseline assessments are completed, assessments at the 

rate of two per term are completed with marks allocated and results graded along the 

same lines as described above.  This builds a full year picture of progress and allows 

pupils to reflect on their own learning. 

d. Mock examinations and formal examinations.  At KS4, pupils receive a full mock 

examination which occurs in the second term of the academic year and which cover all 

elements of the GCSE or as a dress rehearsal for Functional Skills examinations later on 

in the year. This process also covers the Non Examined Assessments (NEA) that 

comprise Speaking. Listening and Communication.  

e. Handover notes from Primary teachers when pupils progress to the upper school.  These 

record reading and comprehension ages and help to indicate the correct approaches and 

resources for lessons 

 

 



 
Recording 

4. The PLC learning tracker is used to keep a record of progress in KS3 and in KS4.  At KS3, the 

progression may be in small steps, so a Red Amber Green (RAG) rating determines Emerging, 

Developing, Secure or Mastery status. In KS4, a predicted GCSE grade is used for Paper One 

and Paper 2 as well as for the Speaking, Listening and Communication. 

5. Reading ages are kept in a separate document and a comprehension age is contained within it 

for KS3. 

The Curriculum 

6. The school teaches children in “stage not age.”  This means that our pupils are in groups of 

broadly matching ability, but ages within those groups may vary considerably.  To cater for all 

ages and abilities we organise work into Bronze, Silver and Gold challenges that allow everybody 

to work at their own pace and level. There are 3 stages of learning in English: 

Stages and Ages in Talbot House School 

Stage One.  Usually Group 4 or Group 5, where pupils admitted from the lower school are in 
transition.  This covers years 6 and 7. Some pupils in this group may have already completed a 
year in upper school but need to remain in the same group for a while longer.  Most pupils in 
this stage are Emerging KS3.  

Stage 2.  Usually Group 3 or 4.  This stage is equivalent to years 8 and 9 in KS3.  Here the 
pupil is progressing from the KS3 Emerging towards Developing or Secure. 

Stage 3.  Usually Groups 1 and 2.  This stage is equivalent to Years 10 and 11 of KS4.  Pupils 
are either in the first or final year of GCSE English or working towards a Functional Skills 
qualification. 

 

a. The English curriculum is topic based.  This brings it into line with lower school and makes 

learning relevant for the pupil.  Topics for each term across the whole school in English are*: 

Stage 3. 

Term One Term 2 Term 3 Term 4 Term 5 Term 6 

The 
Supernatural 

Conflict and 
Remembrance 

Myths and 
Legends 

Survival Crime and 
Punishment 

Childhood 

 

Stages 1 and 2. 

Term One Term 2 Term 3 Term 4 Term 5 Term 6 

The 
Supernatural 

Conflict and 
Remembrance 

Myths and 
Legends 

Shakespeare Childhood Crime and 
Punishment 

 

b. *Shakespeare is a requirement of the English National Curriculum at KS3.  Two plays are 

covered. When this is completed, another high quality dramatist may be used.  In this case, a 

reserve topic comes in.  Survival is a reserve topic and non-Shakespearian drama can sit 

anywhere in KS3. 

 

 

 

 

 

 

 



 
The Reading Intervention Programme  

c. After Ofsted visited the school in 2021, we decided that a newer and more rigorous version of our existing 

reading programme was needed.  As a result, we created the Reading Intervention Programme.  This 

uses tests already mentioned to identify the weaker readers in the school by comparing actual and 

reading age. Pupils then received either one or two timetabled lessons for reading each week where they 

accessed 1:1 support.  

 In those sessions they may do some or all of the following things: 

 

a. Toe-by-Toe phonics work – which repeats phonic learning and improves word recognition. 

b. Nessy interactive phonics training online 

c. Selecting and reading high quality texts that are at the right level for their age and ability and 

which help to stretch their reading to the next level. 

d. Keep a reading diary of the pages or paragraphs read and what they talked about.   

e. Earn house points for working above the requirements set by the session leader.  

f. Occasional surveys to gauge how they are enjoying the programme and how they might want 

to improve it. 

 

The reading tests twice a year show how our reading Intervention Programme is helping pupils to develop 

their reading and how much they have caught up on their reading age each year. It is designed to build 

confidence, improve spoken and written expression and to make sure that pupils are not left behind, but 

can realise their full potential in exams at the end of Year 11.  Above all, it is there to create a love of 

reading, character development, a sense of excitement and a means of lifelong personal inspiration. 



 
d.  Subject Mapping 

 

Key Stage Diversity Careers British Values SMSC Literacy Numeracy Reading 

KS3 Autumn 1 Halloween and 
differing belief 
systems.  

Structure and 
planning for 
stories is a key 
transferable skill. 

Halloween and 
folk stories to talk 
about our cultural 
heritage 

Use of poetry 
and of Haiku to 
explore feelings 

High quality 
stories and 
poems produced 
using IT. 

Analysing metre 
and rhythm for 
counting and 
identifying 
patterns  

Baseline tasks 
and reading age 
assessments  

KS3 Autumn 2 The role of girl 
characters 
means female 
stereotypes are 
challenged. 

We make 
predictions about 
text and plot  

Tolerance and 
allowing other 
points of view is 
examined  

This term is 
about 
Remembrance  

Writing and 
editing 
biographies, 
stories and 
poems  

War poetry – 
sonnets and 
other forms for 
analysis. 

Reading aloud 
and 
comprehension 
in fiction and 
non-fiction. 

KS3 Spring 1 Stereotyping and 
the role of 
women  

Production of a 
computer game 
concept. 

Families and 
tolerance 
covered in our 
readings. 

Curses, 
stereotypes, 
journeys and 
quests  

Translating Old 
English and 
Middle English 
into Modern 
English and 
Geordie. 

Cloze procedure. Reading in class 
through the use 
of short 
anthology 
stories.   

KS3 Spring 2 Macbeth and 
beliefs about 
witches, 
persecution of 
women and 
Catholics under 
James I 

Performing 
excerpts from 
plays, role plays 
and scenarios. 

The rule of law, 
regicide, and 
concepts of 
earthly and 
divine justice  

Drama 
universality, the 
divine, the 
sacred and 
profane  

Producing mini 
plays and play 
scripts  

Blank verse and 
identifying Iambic 
pentameter, 
counting and 
analysis of 
patterns and 
structure.  . 

Choral speaking 
for spells in 
Macbeth  

KS3 Summer 1 Working class 
literature: “A 
Kestrel for a 
Knave” and the 
film “Kes.”  

Producing 
newspaper 
articles and 
deconstructing 
media text  

Social justice 
and examining 
the problems of 
poverty and 
inequality  

Man’s 
relationship with 
the natural world  

Use of capitals 
and full stops, 
homophones and 
other parts of 
speech  

Number and 
sizing for 
newspaper 
columns  

Reading “Kes.”  

KS3 Summer 2 Women and 
resilience 
through survival. 

Survival cost 
benefit analysis 
and future 
planning.  Risk 
analysis. 

Tolerance of 
other cultures 
and genders  

Empathising with 
the struggles of 
others. 

Summarising, 
comprehension 
and diary entries  

Time, speed, 
distance for 
problem solving  

Comprehension 
of nonfiction 
survival stories  

KS4 Autumn 1 We explore 
feelings and 
gender roles  

Analysing and 
problem solving 
using evidence 

The way people 
are included and 

Rational and 
irrational.  

Verbs and 
adverbs  

Study skills and 
time 
management. 

Salford Reading 
tests  



 

based 
judgments. 

excluded by 
societies. 

Concepts of 
natural justice  

KS4 Autumn 2 Women’s’ 
voices, holocaust 
survivors and 
resistance 
fighters. 

Debating, 
listening and 
chairing 
discussions  

Tolerance and 
intolerance.  
Democracy and 
the struggle 
against fascism. 

The history of the 
English 
language.  
Theories of race 
and eugenics. 

Speaking, 
reading, writing 
and formative 
feedback  

Using line 
numbers. 

Reading non-
fiction and 
excerpts of war 
poetry  

KS4 Spring 1 Slavery, notions 
of race and the 
stereotyping  

Summarising, 
categorising and 
time 
management. 

Use of Agree 
and Disagree  

Modern cultural 
storytelling  

Checking and 
editing  

Use of page 
numbers and 
parameters. 

Guided reading, 
skimming and 
scanning,  

KS4 Spring 2 Speeches from 
great civil rights 
activists. 

Presentational 
skills and IT  

Tolerance, 
freedom, 
democracy and 
the rule of 
international law. 

Understanding 
great speeches 
and persuasive 
writing  

Speaking and 
Listening and 
persuasive 
writing tasks  

Working to time 
limits and using 
model maps. 

Reading 
persuasive 
articles both 
modern and 
C19th nonfiction  

KS4 Summer 1 The role of 
women and 
black British 
people. British 
colonialism and 
modern day. 

Use of 
comparison 
techniques, time 
management 
and planning 
frameworks. 

Comparison and 
evaluation.  Of 
crime and 
punishment in 
the UK 

Social history, 
poverty, crime 
and punishment. 

Developing 
vocabulary in our 
reading of older 
and more 
challenging texts. 

Revision 
planning, 
revision 
timetabling and 
time 
management  

Comparison and 
evaluation of 
modern and 
C19th nonfiction  

KS4 Summer 2 Revision of files, 
books and 
previous 
elements.  

Summarising 
arguments from 
modern and 
C19th nonfiction. 

Race, crime and 
punishment, 
totalitarianism, 
the rule of law 
and personal 
freedom. 

Analysis of 
magazines and 
media. 

Analysis of 
nonfiction, and 
creative writing 
challenges.   

Working under 
time pressure as 
a strategy for 
exam technique. 

Salford reading 
tests are redone 
for the end of the 
year. 

 

 



 
 

 

 

Missing Mini Saga 

 

His tent lay empty, his food grew 

cold. Kevin was going to get 

firewood. His breath froze in the 

darkening twilight’ but then, he had 

a warm sensation, just like a needle 

prick. His vision faded and the 

ground rushed up to meet him. 

 

As he woke, slowly a familiar 

feeling came over him. He noticed a 

dark glowing violet light in his 

hand, and a pulsating pain coursing 

through his body like a bullet shot 

from a gun. His legs pounded the 

ground as he rushed back, there 

was nothing but a mirror. He had 

become what they feared… 

 

By HW. 

In English, we celebrate World Book 

Day, National Poetry Day and other 

key days and dates to produce high 

quality display work.  In addition, we 

motivate students through 

competitions where excellent work is 

produced and published. 

Our refurbished library is a hub for 

literacy and reading. 

High quality displays are exhibited all 

around the school to promote reading 

and literacy. 



 
Action Plan 

11. The main points of the English Department Action Plan are as follows: 

 

  



 
 

 

Marking Policy 

12.  Standard diacritical marking is used in English and this is universal policy across the whole school.  

In addition the use of the term “Style” is used where for example where “7” is written instead of 

“seven.” In addition we use the term “exp” for expressions that are slightly off beam, for example 

where a pupil may have written “on a tandem,” instead of “on a tangent.” 

 

 

 

SJ Handford 

BA Hons PGCE. 

English Teacher. 


